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There is a direct link between workaholics and productivity. As they work to accomplish
more and more their task list continues to grow and grow. However, that does not mean
they are necessarily accomplishing more. You do not have to be noticed for the amount of
time you put in but the quality of your work.

The following tips will help you avoid workaholic tendencies:

e Prioritize and decide which are the most important things to do first. Reorganize and
remain flexible as needed.

e Look at interruptions and timewasters as opportunities.

¢ Allow more time for all your tasks.

* Concentrate on doing one thing at a time.

e Schedule play and personal time.

* Take time out to listen, meditate and pray.

¢ Do not yield to the pressure of others or attempt to bend others to your tendencies.

¢ Allow time to accommodate the unexpected.
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